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1.      Introduction 
 

1.1 At St Leonard’s we recognise that without effective communication, little achievement 
can be made. We know that we have a duty to ensure that English teaching is a 
priority and we recognise that this is necessarily cross-curricular and a constant 
through-out school life and beyond.  

 
1.2 ‘Teachers should develop pupils’ spoken language, reading, writing and vocabulary as 

integral aspects of the teaching of every subject. English is both a subject in its own 
right and the medium for teaching; for pupils, understanding the language provides 
access to the whole curriculum. Fluency in the English language is an essential 
foundation for success in all subjects.’ (National Curriculum) 

 
1.3  We are an inclusive school, we set high expectations and recognise the importance of 

accurate and regular assessment in order to support individuals at every part of their 
learning journey and in whatever circumstances. We use one to one support, small 
groups and paired work to help with this.  

 
1.4 We plan teaching opportunities to help those for whom English is an additional 

language and those with disabilities outlined in the SEN code of practice.  
 
1.5 The content of this policy was developed in consultation with the staff and Governors  

during the Spring Term 2015.   
 

2.     Aims and Objectives 
 

2.1   We aim to develop pupils’ abilities within an integrated programme of spoken language, 
reading and writing. Pupils will be given opportunities to incorporate the teaching of English 
across the curriculum, with opportunities to consolidate and reinforce literacy skills. 
 
We aim for pupils to be able to: 
 

 read and write with confidence, fluency and understanding, orchestrating a range of 
independent strategies to self-monitor and correct 

 have an interest in books and read for enjoyment 

 have an interest in words, their meanings; developing a growing vocabulary in spoken 
and written forms 

 understand a range of text types and genres – be able to write in a variety of styles 
and forms appropriate to the situation 

 be developing the powers of imagination, inventiveness and critical awareness 

 have a suitable technical vocabulary to articulate their responses.  
 

 
3.     Organisation and Planning 
 

3.1   Approach to teaching Reading 
At St Leonard’s, we believe that reading is an important life skill and we strive for all 
children to enjoy and value it. We recognise that enjoyment in reading arises from 
deriving meaning from text. It is our aim to develop and create passionate readers for life. 
 
 
 
 



Phonics 
3.2  We begin the process of learning to read in the Early Years Foundation Stage, where we 

believe that the systematic teaching of phonics is the fastest and most effective way of 
getting young children to start reading. In Reception, the children have daily 20 minute 
phonics sessions to introduce them to initial letter sounds. By the end of Reception, it is 
our expectation that all children can blend sounds and that the vast majority will be 
reading simple books. In Early Years Foundation Stage, the focus of writing is using 
phonics to write simple sentences with basic punctuation. 

 
3.3 We follow the ‘Letters and Sounds’ programme to teach phonics. The teaching of      
synthetic phonics continues throughout Years 1 and 2. Our programme is structured in 
such a way as to ensure the teaching of phonics is systematic and that progress is built 
on from year to year. By the end of Year 2, it is our expectation that the vast majority of 
children will be fluent readers and will no longer need explicit phonics teaching for 
reading. 
 
3.4 For those children who are not at the expected phase in Year 1 are given additional 
support through a Read, Write, Inc. programme. Children are carefully monitored through 
to the end of Year 2 and additional support is given to those who have not reached the 
expected phase. This support is extended through KS2 as appropriate. 

 
Guided Reading 

 
3.5  We aim to instil a passion for reading in all our children and therefore daily guided 

reading in integral in our school curriculum.  
3.6 Baseline Expectations:  

 1 to 1 reading must take place in Reception and every child must read once a week 
with an adult.  

 Guided Reading must take place every day in Years 1-6. This lesson should last at 
least 20 minutes.  

 Priority 1 to 1 reading with an adult must take place every day for children that are 
below national expectations or target expectations (numbers of children will vary per 
class).  

 
Bug Club  

3.7 At St Leonard’s, we have adapted a reciprocal teaching approach to Guided Reading. 
We plan our Guided Reading lessons around the 7 main comprehension APP strategies. 
This approach has been adapted in order to develop the children’s comprehension skills 
and to develop their ability to question things themselves. Child led dialogue is an 
important element in this session.  
3.8 All classes in the school follow a five day carousel. Each activity has a reading 
objective and there is an expectation for the children to create a booklet in order to 
assess their understanding further. 
3.9 Each Guided reading session focuses on a different AF strand. The strands are: 

 AF1 Use a range of strategies, including accurate decoding of text, to read for 
meaning. 

 AF2 Understand, describe, select or retrieve information, events or ideas from 
texts and use quotation and reference to text 

 AF3 Deduce, Infer or interpret information, events or ideas from texts 

 AF4 Identify and comment on the structure and organisation of texts, including 
grammatical and presentational features of text level. 

 AF5 Explain and comment on writer’s use of language, including grammatical and 
literary features of word and sentence level. 

 AF6 Identify and comment on writers’ purposes and viewpoints, and the overall 
effect of the text on the reader. 

 AF7 Relate texts to their social, cultural and historical traditions. 
 



Home Reading 
3.10 In EYFS, KS1 and KS2, children take home a reading book twice a week based on their 
reading level. The children change their books on set days dependent on their year group. 
They select their own reading book and the title is recorded in their home Reading Record. 
We expect children to read each evening at home with their families and to make comments 
in the reading record books.  
3.11 Children are allocated e-books on the bug club website. The class teacher allocates a 
book to each child when they have completed reading a book in class. Each child has their 
own username and password and can access their e-book online. Children are expected to 
read the book again and answer comprehension questions about the book. They are given 
points and rewards for questions they answer about the book. By allocating books online, the 
parents are able to see what is being read with their child in school. 
 
Reading for Pleasure 
3.12 Each class has a designated Reading Corner which is an engaging and comfortable 
environment to stimulate and engage children during quiet reading time.  
3.13 Each class is designated a time to visit the school library to choose their own book to 
take home each week. The library includes a range of fiction and non-fiction books for all 
ages across the school.  
 
3. 14 Approach to teaching Writing 
At St Leonard’s, we believe that the mastery of written language is one of the most powerful 
gifts that we can provide to our children. We believe that writing should be purposeful, rich 
and enjoyable for all. Opportunities to write are provided every day. 
 
3.15 Here at St Leonard’s we believe that if children can’t speak a sentence, they cannot 
write a sentence. Speaking and listening forms a key aspect of writing and it is incorporated 
throughout the teaching phases. Talk for Writing involves making explicit the thinking 
involved in the writing process so that it can be internalised and ultimately applied by children 
in their writing, and is a strategy used routinely throughout the school. 
 
3.16 Shared writing takes place within the Literacy lesson; the teacher models the writing 
process to the whole class as an expert writer, articulating the process. Teaching objectives 
are pre-planned and sessions are characterised by explicit teaching of specific writing 
strategies, oral response and high levels of collaboration. The children join in individually or 
through partner work, with the writing, where appropriate. 
 
3.17 Guided writing takes place as part of a guided session within a unit of work. During 
guided writing the responsibility for writing shifts to the learner. Guided writing takes place 
with a group of children with similar writing targets/needs. During a guided writing session the 
children will write with a teacher supporting. It is intended that guided writing provides a 
forum for children to demonstrate what they have learned about writing and to further develop 
and extend their writing skills. 
 
Grammar and Spelling 
3.18 At St Leonard’s, we firmly believe that a sound understanding of grammar will lead to an 
improved understanding of English and how the written and oral language works. Grammar is 
embedded through our literacy lessons in Key Stage 1 and 2, in line with the objectives in the 
new curriculum. We believe that the teaching of grammar should, as far as possible, feed into 
the writing activity that the children are undertaking and should not be taught in isolation. 
Children are taught and encouraged to use the correct grammatical terminology from Key 
Stage 1 onwards. 
 
3.19 We use ‘Spelling and Grammar Bug’ to support us in our teaching of Grammar and 
Spelling. 
 
3.20 All teachers follow the expectations set by the spelling guidance within the New 
Curriculum Framework 2014. In Early Years Foundation Stage and Key Stage 1, spelling is 
taught and monitored daily through discrete phonics lesson. In Key Stage 2, spelling is taught 



3 times a week in a 3 lesson approach of ‘investigate, practise and consolidate’. Spellings are 
systematically taught according to spelling patterns. This then feeds into a weekly spelling 
homework cycle. 
 
Handwriting 
3.21 At St Leonards, we follow our own Handwriting scheme. It is an expectation that all 
children demonstrate good posture when writing and hold their pencil/pen accordingly. High 
standards of handwriting are expected across all subjects. 
3.22 In Early Years, children practise manipulative skills in order to prepare them for writing. 
They are taught to hold a pencil effectively and form recognisable letters with lead-in and 
lead-out strokes. 
3.23 In Key Stages 1 and 2, handwriting should be taught daily. During each session, 
teachers model the formation of letters and letter joins for the children to practise. From Year 
R onwards a joined script is modelled.  
3.24Teachers should ensure that writing in the classroom and in pupils’ books mirrors the 
agreed style and provides a model for the children to aspire to. 

 
4.     Assessment 

 4.1   Assessment of Reading and Writing is both formative and summative.  
 

 Formative assessment is recorded in the whole class books, and also the individual 
     books in KS2. Marking is completed in line with our school policy and informs future  
     planning. 

 Staff assess pupils’ learning during and as part of every session - they adapt their 
practice accordingly. 

 Summative assessment is completed at the end of every half term in the form of a ‘Big 
Write’ and is assessed against the criterion scale. These ‘Big Writes’ are graded and 
tracked. 

 Formal assessments of Reading Comprehension and Spelling and Grammar (SPAG) 
ability are carried out, tracked and monitored, at least termly. 

 Summative reading assessments are carried out termly. 

 Staff attend moderating sessions within county including the local cluster. 

 End of Key Stage Assessments are analysed by the subject leader and Head Teacher 
and feed into the school Self Evaluation 
 

4.2 Assessment in Reading takes place daily. During each guided reading session teachers 
record children’s responses to questions according to the 7 Assessment Foci’s (AF). These 
assessments are then recorded on individual record sheets each half term. They show which 
AF’s each child is confident in and which AF’s need to be a particular focus for each child.   
 

5.   The Role of the English Subject Leader: 
              To lead the subject by: 
 

5.1   Writing and updating the English policy in the light of initiatives and change; 
monitoring the development of the subject throughout the school. 
 

5.2   Guiding, challenging and supporting teachers in this subject. 
 

5.3   Monitoring the effectiveness of the planned and delivered curriculum specifically in 
Reading and Writing through lesson observations and teachers’ own evaluations. 

    
5.4   Monitoring pupils’ progress in Reading and Writing through work scrutiny and  

assessment. 
 

5.5   Monitoring classroom practices and giving guidelines across the curriculum to ensure 
       the development of subject skills. 
 



5.6   Auditing and monitoring resources throughout the school to ensure that there are 
sufficient age- appropriate resources for effective teaching and learning. 
 

5.7   Ensuring that staff are continually aware of new developments in English and 
disseminating any relevant information to other colleagues. 

 
      6     Inclusion 
 
      6.1  SEND/ GIFTED AND TALENTED 

At St Leonard’s all children are given the opportunity to achieve their full potential. 
Work is differentiated according to ability and achievement. Children with SEN will be 
supported at their appropriate level and targets set according to individual needs. 
They have English based targets on their IEP’s and these are reviewed termly. 

 

      6.2  PUPIL PREMIUM FUNDING 
 Disadvantaged children are monitored in line with school’s inclusion policy. Pupils 
entitled to Pupil Premium are given additional reading support, if required, and this is 
monitored for effectiveness termly. 

 
      6.3  EQUAL OPPORTUNITIES 

We believe that all children irrespective of race, ability and gender should have equal  
access to the English curriculum. 
Pupils who are gifted and talented receive additional support, if required, 
differentiated curriculum and may be entered for Level 6 tests at the end of Key 
Stage Two. 

  
7        Health and Safety 
 
7.1    In class- based lessons health and safety regulations apply as in any other subject. 
 
7.2    When on trips as part of learning, risk assessments are taken in line with school  policy. 
 
8      Church and Community Links 
8.1   Effective, sustained contact between home, school and the local community is vital to     
        the development of any child.  Parents and other adults in the local community can be a  
        valuable source of information and offer skills that can extend the work of the classroom 
        into the locality. All visits in and out of school are carefully planned and all input is 
        shared beforehand to ensure content is appropriate and relevant. 
 
8.2   At St Leonard’s we have strong links with the local clergy who regularly come into  

school to lead our collective worship. KS2 children write prayers for worship and read 
these aloud in Church services.  

 
8.3  Visits to the local places of worship of different faiths are encouraged so that the children 
       can develop greater understanding of other faiths and cultures. Children across the    
       school visit the local Church at least twice in their school career to develop and deepen  
       their spirituality. Speakers are also welcomed into our school as a further source of  
       information as appropriate to the development of the English curriculum and/collective  
       worship themes. 
 
8.4 Early Years and KS1 children take part in a Christmas Nativity each year. This helps to 
develop their speaking and listening skills. 
 
9.  Quality assuring input from an external agency 

 
There are often issues relating to quality assuring the work of external agencies delivering 
activities in schools. External agencies often deliver specialist input as part of the 
curriculum, for example Theatre in Education, advice and curriculum workshops. For this 
work to be of benefit to pupils, we assess the suitability and effectiveness of input and 



ensure that: 
 

 A member of school staff is always present during external agency delivery 

 Any messages communicated to pupils are consistent with the ethos of the school 

 Activities are complementary to the curriculum, properly embedded in planning and 
clearly mapped to schemes of work to avoid contradictory messages or duplication 

 Activities are matched to the needs of pupils 

 Activities are carefully evaluated by schools to ensure that they are effective 
 
Where external agencies are used, we follow the guidance set out by the London Borough of 
Lambeth in their document, Guidance for Schools - External Agencies; this includes the 
completion of relevant risk forms where appropriate. 
 
 
10. Right to Withdrawal 
 
10.1  The 1994/1988 and 1993 Education Acts establish the parents’ right to withdraw their  
       children from Religious Education if they wish.  However, by the fact that the parents 
       have opted to send their children to a Church of England school, it is hoped that this will  
       not be necessary. 
 
 
11.     Curriculum Map 
 
10.1    Long Term Planning-   Yearly Overview with links to IPC 
10.2    Medium Term Planning- Half termly units of work and SPAG are submitted to subject 
leader. 
10.3    Daily Plans- Using school template 
 
12.   Monitoring and Review 
 

 The policy will be reviewed as part of the school’s monitoring cycle. 

 
 
 


